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Personal Profile	Creativity and resourcefulness are my overriding attributes along with determination and drive. My skill set encompasses entry level CAD Design to include the use of the Adobe Creative Suite, and also a good grasp of Microsoft Office Applications to include Word, Excel, PowerPoint and Publisher. My natural leadership abilities have been evidenced many times throughout my life so far, not least when performing my duties as Vice Rugby Captain and Cricket Captain for Sheffield Academy. Hard work is part of my nature and I am respectfully prepared to start at the bottom of the career ladder to earn my progression.





Key Skills			Adobe Creative Suite               Administration		    Organisation	


	Microsoft Office	            Telephone		    Customer Service/Sales





Work Experience		Part Time Sales Assistant, Holland & Barrett, Sheffield


June 2014 to Present


Working part time at weekends and during school holiday periods, my main responsibilities included advising customers on health supplements, maximising sales, link selling products, cleaning the store, stocking the displays, stock checks, operating the point of sale system, answering the telephone. During my service here I have attended several in house training courses based in Manchester covering sales, product knowledge and legislation.





Part Time Sales Assistant, KFC, Sheffield		                                                          June 2013 – June 2014


Again a part time weekend and school holiday position, this role included customer service, food preparation, some cooking duties, cleaning and operating a point of sale system.








Education			Sheffield Academy


				September 2007 – June 2014


				


				A Levels:		Psychology	C


							English		C


							Photography	B 





				GCSEs:		Maths	    B	English	  B	Biology	       C


							Physics	    B	French    B	Spanish       C


							Music	    C	History	  C	Psychology  A


			


Interests			As a keen runner, I have entered several 10km events and take part in fund raising event				I have an interest in music and play the guitar. Having played Rugby for the school, I now                  			help coach the local youth team on Sundays.							


References 			Mr G Brown, Holland & Barrett, Main Street, Sheffield 0114 234 5678


	Ms A Jones, KFC, Main Street, Sheffield 0114 256 7891						























